B SAMNITY SAVERS

ORGANIZE YOUR DAY

Time-management experts weigh in on tough questions
about managing your family’s schedule—without losing your sanity.
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HOW CAN MY FAMILY
MAKE ITOUTTHE
DOOR ON TIME IM
THE MORNING?

usTin kiosky EUTTRETERT

rowtine ard minirmze the number of
thiregs you have ba get dane in the
marming. Pack lurches the night belore.
Moke sure the kids” bockpacks aren’
cverflowing with things they don’t need
boke sura your car keys org whara thay
nead to be, Findng specific plces n
your ouse far things will save you tene.

TSI Loving out clothas the
night before soves on immense amouni
of time, especially If your son is planning
an wearing his faverite jersey and it in
fhe wash. I'm nod promisng thal your
l4=year-ald douwghler will sfick with her
cecision n the morring, but it's a shart

EETETEEIN oo things in the

some order of roughly the some fima 5o
fhey bacome second mature.

BARBARA REICH [aaliEEal-T el BTy 113
wake-up lirme for yauriell By selling your
alarm 15 ba 20 miredes befare your
childran woke vp, you're buiding a sense
of calm into your day. ¥You con hove g cup
of caffes, read the paper, answer some
ermdils—or just bake a shower and dress.

| KaTHY JENKIns [RIEEES

everywhers—analeg clecks nal digilal
clocks because analag clocks allow you
fo sew the hime, You're able bo more
aasly discern how much firme you hove
ard vour can start fo feel bme; vou con'’t
resancge it unbil you can feel it Have a
clock in the bothroom and e bedroom.

16 | SECRETS OF GETTIMG ORGAMIZED



HOW CAN | KEEP TRACK OF
MY FAMILY'S ACTIVITIES

SO I DON'T FORGET

ANYTHING IMPORTANT?

IEXETYXIEEDN ol family

meelings, preferably an Sunday nights,
Fa ge thraugh the commilments and
especialions far the coming week The
kicks will kncws when porents mighl be aut
lofe, and porents will knew the kids need
poster Boord or have an extro proctice

IETICETETTITIN A iy reeting

darsn’t have a be a formal, Bring-cul-
ther=-gevnl-typs thing, | can b held owvar
o caseal meal ke pasta, You can osk,
*lack, what tests do yvou have?™ or “Whot
oo ol Rcve Qoeng on thes week?®

IR Decison-moking is key!
Ask about what supples everyone mnesds
far the week and who s wabching the
yaunger kids whan Mom will be home
late fram wiork, afe. Every mirde af
planreg will save you 10 meufes of
execubian, sod’s fime well speni.

OUR EXPERTS

HATHY JEMKIME,
Prafessional orgonizer, Come
=3 = Order, Richmond, Virgnio
—  JUSTIW KLOSKY, Frofessionod
= organizer, OLC D Experience;
== Los Angeles

= JAM LEHMAMN, Profassianc
arganizer, CTC Producthity
and Can the Chufter;

== Minneapolis

' BARBARA REICH,

= Professional orgonizer,
Resourcadul Consulionks,

Mew York Cigy

HELEHE SEGURA,
Prafessional orgonizer,
LivingQrder San Anbanio

Fleaze see “Meet the Pros”
ponce PO, tar more Infarmdatian,
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HOW CANM | USE MY CALENDAR MORE
EFFICIENTLY TO HELP THE WHOLE FAMILY?

IEEECTRTETICEN s mportant for
eEryone fo know whot's an bap for
the week, soeven thowgh | keep my
colendar cnomy phome, | alsc have o
paper colendar phaced where
eyaryane con e And remember, i
something needs to o# done, it needs
fo ba on your calendar, |f | hava o
call the cofle compary abaut my B,
Uil put it on my colenclar of o time
when | don't hove amything else going
an, 50 i will pop up as an alert just as
IFiFs & meeking.

HELEHE SEGURA [l ROCTT

appaintment: mic o calendor right
awaly bacouse you may Torget at the
and of the day. Alse ulilize reminders
in a funchicnal waoy 520 24-hour
rermincler in case an event folls off
your rodar. Set a secaond remindear
fhaf adds Fhe comemute lirmes o limea
fo change aulfils, il neaded

BRI | r=cormmend
horing seporate colendars fos
separcle paths of coreers in wour life;
thot meons ane colendar for wark
and ane Tor Tamily.  you are gaing o
ghve your kicds a phone, leach Ihem
horw ho use their colendar ond
synchroniee averyone's calendors 5o
wiou con see what's o them ond odd
appointments to their phona.

EECTEITTR oy scrooss, spors

tecins, andd other Groups hove thelr
awr eilend o af events ta which you
cor dubicribe Toke advonioge al the,
Yau dan'l howve o do fthe dala entry,
and the colendor will be outomaticaly
updatad. Evants for thal activity con
e added to your calendar in a
speecific color bo help wou keep it ol
shraight. Also dor't be clroid fo
schedube in some Tarmily linss, sven i
i just an hoar for o game raghl.
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HOW CAN | JUGGLE
AFTER-SCHOOL

ACTIVITIES, HELP WITH

HOMEWORK, AND GET A »
HEALTHY DINNER ON THE S Clean,
TABLE MOST NIGHTS? 0il ¢hq

HELEME SEGURA [sGRRR-TES Y

Crock-Peof? | hove leomed slow cookers
ore used not cnly for winter stews but
cisc for dishes in bhe heat of summer,
Yo can durnp A bunch of ingredients
in the slow cooker in the moming and
hawve & healthy dinner when yeu get
heme. You alia con have a big cooking
stasion on Sunday afternoon and cook
thesa big meais for the week Freeze
thermn by porbion sizes instead of the
entere omount

EARBARA REICH [WETalbiay i)

having three ar four weakly dinnes plans

Fhal you ralabe. This endabled you 1o do
gracery shopping in odvance, and the
mizal preparation becomas rabe

RN Y For us, the i right

oifer schoal is when we try B gat
everything ready for the next day. While
fhe kids are doing thetr homewaork, | con
waork on ather preparctions. Thal winy,
I'rey arvdilable if They nesd i, bl we
are ol confribuling la fhe lasks ab hond
By doing this aarlier i tha evening, wa

hove frea tima right before bedtima. Also

planrang out the weekdy menu cver the

weekend of an a free evening Con save 4

lof af flime. Moke g menu, moke o ksh da

Fhe shapaing, prep the veggies, and your

wesk is ready o go. Surs, il lakes o few
hours 1o ga all of thal, but i maand o
healthy meot rother than something aut
of a box (on most nights af laasf

LA L DR A5 for as homework

goes, | encourcge students to record
whal they Rave fo Ao an thelr calendor,
phus how long thesy think it will lake. This
becoames imparian when they ore
imvedved ina kol ol exkrocurriculkar
citivities Thay need to wodershand whol
theer awvaning is going to leak ke, Ask
them fo do the hordest waork first whilke
Fhvesy shill Baawe energy
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an with sports and music kessons and
atber aclivilies, se even the maost
studious child neads a reguiar
check-in. Rather Than selling o specific
tirme, it olten waorks bether 1o plan this
around a specibe aclivily, such as
dinmertime. For example, every doy
after difmer, have ham ga hrowgh
Iheir backpecks. Even il iF's jusl o few
minutes, make sure this i@ o dedicaled
lirre= wehssen wau Lar anolher agull in Fhe
hause] con be presen! ba answer
questions ar wgn ol on compleled
haarmessark or olher kasks,

HELEME SEGUR & NEETetl sl l=eali

as fun time, almosk ke a gars |
proposing koot os a fun fims
apps warking, switch 1o o different
mesyage: Gel hamewark deore firsl,
then ploy videa games ar go oulside
and play--or whokear your studants
wint. Dongie that corrab 50 they know
there's o reward waitng for Freem.

APPS TO HELP
YOU MANAGE
YOUR TIME

TIHE TIMER Help vour kics
wisuokze whan ey need fo
lecve lor schoed with a
counfdewn clock Thal shows
the possage of fime

WUHMDERLIST Accass
Cloud-Dased ko-ca lists
frodm your phone, taled,
and compuber

GROUPME Frow group
rssmging helps youw chat
with, your fomity about pons
and schedule changes

UMROLL.ME Uraubscribe
from subscriphan lists and get
through your emails fosher




WHAT MAGIC TRICKS
DO YOU KNOW FOR
SQUEEZING MORE
TIME INTO THE DAY?

ICESEREITTINTN e thing that con

be o huge fime suck 15 social media
Anciher bo cne is emall et porgrmeters
so o o't shay on Facebaok IoF mofe
Mear 30 minuled, whelher 1hal maand
wielling o lirmer an paur phens o
instolling on apn thot can clart yau or
temporarity close vou out of Faceboaok
And remembier, thera &5 no such thing os
mulbitcsking. Shedies show that with each
irterruption, the fime you spend getting
back b whal you were daing balore
graws expanenlially.

ST The biggest thing
evaryane can de bo sove fime and
enengy 15 toaliminote sociol medio—
browsing the vweb {or unnecessory
thang)s, shopoing when you ane bored,
ele | gquarantes al you will gain
baek al keail 180 2 haurs a day. Doa’
distract pouriell wilth things thod

chan't recly matter

BARBARA REICH [ZE{ Rl inlll{l* Nyt

stick fo it IF wou do it the saome wiay evary
ciay, yoar formdly com operafe on
cadcpikol. For exarmple, the more routine
yaur facrning is, the maore likely paur
marning will be calm and relaxing. Al
enlisf sverpone's help mdaaring the
dinner tabés, putting dishas in the
cishwashar, and domg bosic claaman
Househaold work foess kass fima whan
Evaryone |5 iIncived.

HELEWE SEGURA EXTREETHA fullelate]

tor yoursell in Hhe marning. You're
already setting yoursell up tar failure if
wau creote this unfinishatde liss, s nat
gaing lo help amyane if you skay up |ofe,
bacoyse then you won't funchion well the
next oy, Ask yoursall whot fruly needs bo
get done today and whot con wait undil
Phee weekend, & lof of folks underestimate
the cerount of fene things bake. I you
knew vou SSruggle wilth [k, [slen 1o pour
g feeling then dovble thot esfimale.

s beter to over-plan with fime than
vrdar-plan When you wnder-plan, thot's
when you're [ikely to be running arcund
like o chicken with ifs heod cut off.

BHG. COMEDED

ARE FAMILIES JUST TRYING TO DO
TOO MUCH THESE DAYS?

IESCTEEETIEEN oo think a lof of

fornifles are frying to do tog much. In
ey famihy I bodd my kids they could
hove ane exiraceericular activity af o
fime As fhey gof alder and thens wos
apporiunily for carpocing, they cauld

add to that, Altbowgh | hink orgonized

sports ond odlivities ore very good,

I s Fhink they con stifle creativity. In
general, kids don't learn how fo work
aut stufl on thelr awn

RZSXETTTER ik something

reads ko be soid abod sehedule
cluHer—our parceived nead ko
cverbook our kids” bees widh eegnts
ard acliviias because wa want tham
fox e wiall-rounded hurman beings. If
Yo henve 20 much gaing on thiot yow
feel you're g mivuta-by-frindte
aifd youre worfying aboul missig
engagements, il migh! be lime lo think
about seofing back some octivitied

IEETITITTI forents are
trying sa hard to e good porents:
thiet's where the averbicoking comes
in. Your child dess sat hiove fo be in
an crganred aclvilty every tingks
night and &very single weakieng,

This is part of where | ses fhe shress
accurring I yvou want ta keep that
knd of achivity schedule, you have bo
delegate or hire out the rest of the
stuff that needs ko get done arcanc
the house, For Sorme CrOZY reason,
Thera @ 1his urmeriffen rale thal e
Temale is suppaied o be daing all the
howsehokd sheff, but everyane should
be helping cast,

JUSTIH KLOSKY =18 801

chikdren about ther activities. Just
because theyre enralled in dance
closs doedn’t medan Py wonl fa be
There, Talk 1o Feaen and limif Them 1o
the aclivilies that inferes! fem mosd
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